
How to Make Pages with Doors (or Windows) in Them 

Before constructing you need to design the front and back of your page. The back page needs to be 

flipped horizontally from the front. The easiest way to make it line up in Photoshop is to design your 

front page, Lock the location of the door or window.  Save the page Flatten the page and save a high res 

version to print (I saved as .tif files). Unflatten the image, delete all layers except the door or window 

and then flip the canvas horizontally. Now design your back page. This way you can be sure the door is in 

the correct place on the back page.  Flatten and save the back page. Now copy and paste the doors (plus 

about and inch all around) to their own file or layer and print that layer as well as the flattened and 

saved front and back of your page. 

 

 

1: The tools that I used to make the Portals book. 

  



 

2: To make a page with a door in it print out a front and back of the page and a front and back of the door. Cut the doors out 
leaving some space around them. 

 

3: Trim away the excess paper from the top and bottom of the door using a sharp x-acto knife and a metal ruler. 

  



 

4: Trim the excess paper from the doorknob side of the door, leave the excess paper on the hinge side of the door. 

 

5: Trim away a little bit of the tab as shown, top and bottom. This will make it easier to open the door. 

  



 

6: Now carefully cut away the glass areas of the door. You can use your knife and metal ruler to do this. 

 

7: Or if you have a steady hand cut them out freehand. Throughout the process you can use a fine nail file to smooth any rough 
edges.  



 

8: Repeat for both doors. Remember the back of the door is a mirror image to the front! Be sure the tab is on the hinge side. 

 

9: If desired use a felt tip or brush tip pen and color the cut areas inside the windows to tone down the white paper. Don't do 
the outer edges of the door as you'll be trimming them a bit later on. 

  



 

10: If you have a double door leave tabs on both sides of it. When the door is complete split it down the middle to make two 
doors. 

 

11: Lay a piece of vellum over the back of the door and mark a shape just a bit bigger than the window opening. 

  



 

12: Cut out the 'glass' from the vellum 

 

13: Lay one side of the door face down on a piece of paper (to protect your work surface.) Coat the back around the window 
openings with adhesive. 

  



 

14: Lay the vellum on the door, centering it over the window openings. 

 

15: Apply adhesive to the entire back of the door, including the window. It dries clear so don't worry about getting it on the 
vellum. 

  



 

16: If desired apply adhesive to the back of the other side of the door as well. 

 

17: Glue the front and back of the door together, carefully aligning the window opening. 

  



 

18: Press firmly together. Note that one tab is slightly larger than the other, this is to make the tab lie smoother between the 
two pages. 

 

19: The finished door. 



 

20: Now using your ruler or freehand cut the doors out of the pages. 

 

21: Back and front pages with their door areas cut out. 

  



 

22: Take a dry ballpoint pen or bone folder and score along the fold line where the tab meets the door. Do this on both sides of 
the door (front and back.) I used a pen that writes so you can see the line but you should use a dry pen. 

 

23: Gently fold  the door along the line so that it opens outward on the front side. 

 



 

24: Lay the front side of the page face up on your work surface and insert the door tab into the opening. 

 

25: Line up the door and open and close it, checking the fit. This takes a bit of time and fiddling so be patient. You'll need a little 
bit of room between the 'hinge' and the side of the opening so the door can open freely. 

  



 

26: Make sure the door can close and fit in the opening. Because of the bit of space you need to leave on the hinge side it 
probably will not quite fit. 

 

27: Carefully trim away a bit of the door as needed to make it fit. 

  



 

 

28: Check and double check the fit. The success of your project depends on the fit of the doors. Take your time. 

 

29: When you have it right take some tape and carefully left up the page and the door together. Flip it over and re-align the 
door if it shifted. 



 

30: Put a couple of pieces of tape to hold the door until it's glued. 

 

31: Flip it back over and check the fit one more time. 

  



Before you do the final assembly you can put the front and back together and do a dry fit, holding it 

together with binder clips. If you do this put scraps of paper between the clips and your pages so you 

don’t bruise the paper. 

 

32: Take the back of the page and lay it face down on your work surface. Coat it with adhesive making sure to get all the edges 
and corners and around the door opening. 

 

33: Lay the front (with the door) carefully over the back, lining up the door openings. 

  



 

34: Line up the edges and press together. The door opening is the most important thing to line up. You can trim and square the 
edges later if you have to. 

 

35: Press firmly together 

  



 

36: Rub firmly, all over with a soft, lint free cloth. Pay special attention to the corners and edges and all around the door. 

 

37: If you need to you can trim away a bit from the door opening. 

  



 

38: The finished page! 

 

I referred to doors throughout but the process is the same for windows. For a double door fit and tape 

both halves of the door the same way you would a single door. 

 


